
MP-INSTITUTE FOR DEFENCE STUDIES AND ANALYSES 
No 1 Development Enclave, Rao Tula Ram Marg. Delhi Cantt. New Delhi -110 010 

HIRING OF MANPOWER SERVICE ON FIXED REMUNERATION BASIS 

TERMS AND CONDITIONS 

1. Bids for hiring Manpower Service on Fixed Remuneration Basis (Library
Executive-01, Receptionist-01 & MTS-01) through GeM are invited from eligible
Bidders/Agencies for a Period of 11 months. The interested bidders should upload duly
filled signed Bid form and their bids along with scanned copies of all the relevant
certificates, documents, etc in support of their Technical eligibility - all duly signed on
the GEM portal on or before last date of BID. Scope of work/Job description is as per
Annexure Ill attached.

2. Submission Of Tender: The price bid shall have to be submitted online at
GeM, tenders will be opened electronically on specified date and time as given in the
NIT. All entries in the tender should be entered in online Technical & price bid formats
without any ambiguity.

3. Duration Of contract: The contract shall be valid for 11 months from date of
signing of contract. The contract can be cancelled unilaterally giving 3 month notice by
the Institute in case service is not rendered satisfactorily. If the contractor also does not
want to continue, he has to give 3 months' notice to Institute. However in this case, his
name shall be put in holiday list for another 03 years. Decision of the institute shall be
final & binding to decide reasonability.

4 Working Hours: Eight hours per day, excluding lunch break. Generally, the 
working will be 0900 hrs to 1730 hrs daily, unless specified otherwise by the institute. 
General working days shall be Monday to Friday. They may also be called for duty on 
Saturday if required. 

5. Earnest Money Deposit: Bidders are required to submit Earnest Money Deposit
(EMO) along with their bids. While submitting the bid, the vendor shall deposit Earnest
Money of Rs. 21,500/- by demand draft "Manohar Parrikar Institute for Defence
Studies and Analyses" payable at New Delhi. No other mode of remittance shall be
accepted. EMO is to remain valid for a period of 90 days beyond the final bid is
accepted. EMO of the unsuccessful bidders will be returned to them at the earliest
without any interest after expiry of the final bid validity and latest on or before the 30th
day after the award of the contract. The EMO of the successful bidder would be
returned, without any interest whatsoever, after the receipt of Performance Security
from them as called for in the contract. EMO is not required to be submitted by those
bidders who are registered with MSME, etc. The EMO will be forfeited if the bidder
withdraws or amends, impairs or derogates from the tender in any respect within the




















